
 

Embley Continuity of Learning Policy 

1.  Introduction  

1.1. Embley is committed to ensure continuity of learning for pupils affected by the measures 
adopted by the UK Government in order to contain the spread of Coronavirus COVID-19 
through the adoption of remote learning protocols and routines. 

 
1.2. Remote learning is a temporary shift from classroom-based instructional delivery to an 

alternative delivery mode due to the circumstances brought about by the COVID-19 crisis. It 
involves the use of fully remote teaching solutions for instruction or education that would 
otherwise be mainly delivered in the classroom. 

 
1.3. The primary objective in these circumstances is not to re-create the classroom-based 

educational ecosystem, but rather to facilitate continuity of learning through remote 
instruction, teacher-pupil interaction and access to supporting materials in a manner that is 
effective, sustainable and reliably available throughout this crisis. 

 
1.4. It should be noted that a switch from traditional teaching practices to remote teaching and 

learning is highly likely to cause stress and anxiety for pupils, parents and staff members. 
Patience, generosity of spirit and a can-do attitude will be required by all stakeholders 
including, staff, parents, governors and regulators.  

 
1.5. As a school, we will focus our attention on ensuring the following:  

 
1.5.1 Embley remains tightly connected as a community at all times.  
1.5.2 The standards for education continue for all pupils at Embley.  
1.5.3 Understanding that parents may continue to work, including teaching and 

administrative staff, and will be required to manage the logistics of supervising children 
either while at home or elsewhere.  

 
1.6. The community at Embley will do their best to support these challenges and will ensure they 

are flexible, patient and tolerant during these times. These are unprecedented times for 
everyone.  

 
1.7. This policy should be read alongside the Embley Responsible User Agreement (for pupils and 

parents), the Remote Learning Protocols (for staff) and the Child Protection Policy. 

2.   Communication and Key Contacts  

2.1.  The Senior Leadership Team will communicate with parents regarding expectations for 
teaching and learning. These communications will continue throughout as the school 
improves and refines its remote learning offer. Pupils will be required to follow the Embley 
Responsible User Agreement, which is available via its parent portal, My School Portal.  

2.2.  Contact details for all key staff are available from the school website. 

https://embley.myschoolportal.co.uk/
https://www.embley.org.uk/about/staff-directory/


 

3.  Wellbeing  

3.1.  These are new times for our pupils. There may be extended periods of time where face-to-
face contact will not take place and this may well be an issue for some pupils. Any pupil 
currently seeing the School Counsellor will still have access to her email and will be offered 
telephone appointments.  

3.2  If you are concerned about a pastoral issue, please contact your child’s Head of Section or 
Leah Goodey in the Senior School and Sarah Phillips in the Prep School. Contact details are 
available here. 

3.3  For more information on how to look after our mental health and wellbeing during these 
times, please follow the link https://www.nhs.uk/oneyou/every-mind-matters/.  

4. Learning  

4.1.  Teachers will plan lessons/activities that relate as closely as possible to the current class 
content or skills. The activities will reinforce existing understanding or introduce new content 
as planned in the regular scheme of work.  

4.2.  Pupils in the Senior School will use their school timetable as a guide to what work they should 
be completing when. We expect that the older a pupil is, the more independently they should 
be able to carry out the tasks assigned by teachers, including accessing materials online.  

4.3.  Pupils in the Prep School will receive a revised timetable. 

4.4.  Lessons and activities will be posted for timetabled lessons daily, from Monday to Friday. 
Lessons online will be shorter than traditional lessons in the classroom, allowing pupils time to 
complete tasks during this time. Embley will continue to teach using Seesaw (in the Prep 
School), Sparkjar, the Embley Digital Learning Spaces and the tools within Microsoft Office 
365.  

5.   Support for Learning  

5.1.  Pupils from Reception to Year 4 will use Seesaw and the tools within Microsoft Office 365 to 
access materials, resources and information about tasks. Through these systems, teachers will 
mark and offer feedback on completed work. 

5.2.  Pupils from Year 5 to Year 13 will use a combination of Sparkjar, the Embley Digital Learning 
Spaces and the tools within Microsoft Office 365 to access their materials, resources and tasks 
online. Through these systems, teachers will mark and offer feedback on completed work.  

5.3.  Where appropriate, teachers will pre-record videos for certain lessons and/or conduct live 
teaching. This will be especially relevant and significant for our international boarding pupils 
who continue to manage their learning on different time frames.  

5.4.  Teachers will interact with pupils using a variety of media in real time during timetabled 
lessons. For example, this might take the form of live videoconferencing as a class or in small 
group complemented by live-chatting on Sparkjar. 

https://www.embley.org.uk/about/staff-directory/


 

6.  The Learning Environment  

6.1.  While the physical school is closed down, pupils must work from home or where there is good 
internet access and in a safe location known and approved by their parent or guardian.  

6.3.  Dress code will remain consistent with school policy where staff must be smartly dressed. 
Pupils are not expected to wear school uniform but are expected to be dressed and presented 
appropriately in live online sessions.  

6.4.  Teachers will be able to work on site at Embley to access and deliver their teaching materials, 
using the school network, if they are unable to do this from home for technical reasons. The 
precise nature of how staff will be able to operate within the school will be communicated 
separately.  

7.  Safeguarding  

7.1.  Safeguarding will remain a top priority for staff, pupils and parents, even during periods of 
closure. All teaching staff have been directed to protect themselves by using Embley 
designated means of communication only and by adhering to the Embley Remote Learning 
Protocols. This will include correspondence via school email and/or school systems, as listed 
above.  

7.2.  Staff may not give parents or pupils their mobile number or personal email address.  

7.3.  Staff may not invite pupils into their home or facilitate learning in a pupil’s home.  

7.4.  Staff may invite pupils into ‘live-lessons’ following the guidance contained within the Embley 
Remote Learning Protocols. 

7.5.  All communication must take place within Microsoft Office 365, Sparkjar or SeeSaw (in the 
Prep School).  

8.   Responsible use of digital resources by pupils 

8.1.  All pupils from Year 5 to Year 13 will have a school owned device that they can use at home to 
carry on with online teaching and learning. They must not share their passwords with each 
other.  

8.2.  Pupils will each be responsible for their own behaviour and actions when using the technology 
for their online studies.  

8.3.  In addition, pupils are required to follow the following guidelines, as set out in the Responsible 
User Agreement: 

8.3.1  Pupils will use appropriate language when participating in school-provided online 
activities.  

 
8.3.2  Pupils will only use videoconferencing when scheduled to do so by a teacher and with a 

teacher present in the videoconference.  



 

 
8.3.3  Pupils will keep their webcam turned off in video conferences unless told otherwise 

by their teacher.  
 
8.3.4  Pupils will keep their microphones muted unless they have a question to ask; they will 

not unmute their microphones if they have been told not to.  
 
8.3.5  When working in a remote setting (i.e. not in school), pupils are not expected to wear 

school uniform but they are expected to be dressed smartly and appropriately. 
 
8.3.6  Pupils understand that the school has a log of all the messages they write and can 

access these at any point.  
 

8.3.7  Pupils understand that video conferences may be recorded and stored in Microsoft 
Office 365, either to be shared with the class as a teaching resource or as a record of 
the lesson for training purposes.  

 
8.3.8  When participating in videoconference, pupils should do so from an appropriate, quiet 

space in the household. This space should be supervised regularly by parents. A pupil’s 
bedroom is not an appropriate space. 

 
8.3.9  Pupils understand that should they not follow these guidelines, they may be removed 

from online activities by the teacher and face appropriate sanctions. 

9. Review of Policy  

9.1.  The Embley Continuity of Learning Policy is monitored by the Senior Leadership Team. This 
will be reviewed on a termly basis or as circumstances require.  

9.2  This policy will be posted on the school website and the staff handbook. Any updates and/or 
changes will be communicated to the staff, parents and pupils respectively.  

 

 


